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KHEEMANAND TIWARI

S/O – TARA DUTT TIWARI,

2ND B, 93/301, VAISHALI,

SECTOR – 2, GHAZIABAD, UP - 201010

Mob. No: +91-9911788440/7982909819
E-mail: kntiwari1979@gmail.com
KEY PROFICIENCY

Material Management ~ Inventory Control ~ Store Management ~ Reports

Over 21 years of Purchase, Store, & Commercial Experience in Building, Power, Railway, Airport and Highway Projects
· CARRIER OBJECTIVES: - 

I present myself with strong desire to achieve the organizational goal with abounding self-confidence keeping in mind as a challenge seeking a position having enough scope for carrier growth that will capitalize on acquired knowledge further leading to advancement and ability to manage multiple responsibilities, self-motivated, honest, hard-working responsible person who loves to meet new challenges. I feel happy working with team as well as own initiatively looking ahead for an opening that can make good exposure to explain my knowledge in the field of Purchase, Store & Commercial sector. 

· SUMMARY OF QUALIFICATIONS: - 
· Senior purchasing professional with demonstrate expertise for sound Decision-Making Abilities, Analytical Skills, and confidence to handle complex projects,

· Skilled in effective Procurement & Storage Practice, Strong Team-Working and Multi-Tasking Skills, successfully Procurement of Materials within Time & Budget constants,
· Familiar with all the policies and procedures involved in the Requisition, Procurement, Quotation requests, Invoicing & Delivery of the Products,
· Wide knowledge in inventory control, good understanding of Material & Store Management,
· Ability to manage and maintain good relationships with vendors for long term business,
· Strong combination of Software Knowledge with Proven Leadership and Interpersonal Skills and exemplary Verbal and Written Communicator who demonstrates Professionalism and Strengthens of the Company image, 

SYSTEM EXPERIENCE
ERP, Tally, Microsoft Office, and Windows Operating Systems

· PROFESSIONAL EXPERIENCE: -
A. Purchase & Store: 

· Procurement of Materials: - Verifying Indent for Materials requirement, Collection of Quotation, making CQS, Selection of Vendors, Obtaining Approval from Client & HO, Issue of PO & Follow-up for supply of Materials & Periodical review of Procurement Plan with Project In-charge / Coordinators. Negotiated & Procedure Inventories Supplies to Maximum Returns on Investments.

· Material Management: - Ensure proper Receipt of Materials, Checking of GRN & GIN, Updating Stock ledger & Material Statement, Ensuring proper Storage of Material for Minimum Wastage.

· Miscellaneous Activities: - Periodical review of the Inventory for Minimizes the Inventory Carrying Cost, Review of POL Consumption, Scrap Reconciliation, & disposal of same. 

B. Other Miscellaneous Activities:

· Bookkeeping: - Analyzed & Examined, and Interpreted Purchase & Store Records, Ensuring proper implementation of ERP System for Purchase/Store Invoices & other Ledgers in the ERP Systems. 
· Material Reconciliation: - Periodical Review & Reconciliation of Materials supplied by Clients & ours consumed at site with claimed at client bill. Periodical Review Material for optimum utilisation. 
· Interaction with Vendors: - Facilitate Follow-Up meetings with Various Suppliers and Team Members to assure Company Objectives were met. 
· Assisting Project In-Charge for initial Mobilization of Site Infrastructures & Procurement Systems.
GOLD STAR REALTORS LIMITED (NOIDA) 



May-23 to till date
Manager Purchase 

DIVINE INFRAPROJECTS (NOIDA)




Oct-2019 to APRIL-23

A Partnership Company of Kawaljeet Singh Contractor and Sobti Infratech Ltd
Asst Manager Purchase (HO)
AFON STRUCTURE & INFRA PVT LTD, (HO) Noida, UP (HO)


Apr’2016 – Oct-2019
Sr. Purchase Officer (HO)
ERA INFRA ENGINEERING LIMITED, New Delhi, India


            Feb’2002 – Mar’2016 
Purchase Officer
Provided site management Material procurement support for one of the fastest growing infrastructure companies in India, which services across the entire spectrum of infrastructure development, from Power plants to Industrial & Institutional segments, from Railways & Metros to Roads, Highways and Aviation projects, from Healthcare to Urban Infrastructure segments all over India & abroad.

A. Material Management: 

· Responsibility for over all function of the Purchase Department.

· Responsibility for vendor development, vendor negotiation & Finalization of rate contracts’
· Timely release of PO/WO and follow-up with vendors for timely delivery of materials in accordance with company policies and procedures.

· Responsibilities be able to handle logistics, deal with vendors for consumable item and raw material

· Negotiate for best purchasing package (in terms of quality, price, delivery and service) with suppliers.

· Preparation of cost difference due to purchase of material against cash purchase Vs credit/LC 

· Preparation of MIS purchase –PR approved V/S rate finalization, PO deliveries, Purchasing cost statement for site, Invitation for vender registration, Selection of venders for registration, Order review of vender performance for quality and time, Material rejection report, 

· Create material requirement plan based on project schedule.

· To monetary continual improvement from Supplier end. 

· Maintain complete updated purchasing records/data and pricing in the ERP system.

B. Stores Management:

· Create Indent through (ERP) after getting approval from Project Head.

· Take entries into inward registers and preparation of MRN/ GRN through ERP System.
· Schedule store visits and conduct competitor survey for proper storage of materials.
· To return the rejected materials to suppliers through Material Return Note.

· To transfer the Surplus Materials to other stores/ sites as per instruction from H.O.
· Take the returned material from sub-contractors into books/ ledger after only acceptance of QC Dept.

C. Inventory Management:

· To generate all Inventory report & cumulative Inventory on monthly basis.

· Maintain optimum level of inventory.
· Plan and manage inventory levels of materials.
· Keeping all Project material records of sub-contractors / departmental & reconciliation of same.

· To generate vehicle and Equipment wise Diesel consumption report.

· To generate the MIS as and when required.

D. Other Miscellaneous Activates:

· Good Knowledge over passing & verifying various Day-to-Day Purchase & Store works.

· Basic Knowledge on Sales Tax, VAT & Service Tax.

· Complete Control over checking of Material Receipt Note, Store Record & Purchase Record on Daily basis.

· Facilitated Communication with the Internal and External Auditors.

· ACCOMPLISHMENT: -
· Enveloped productivity by automating the month-end reporting process.

· Made recommendation for effective internal controls after carefully examination of current system.

· Managed with reduction of procurement costs totaling 8% by following proper procurement procedure & dealing with vendors & increasing the credit limit & time.
GOLD STAR REALTORS LIMITED (NOIDA) 




 (A multistory building at Noida Sec-110, Noida Sec-100 and Ghaziabad Bameta)

DIVINE INFRAPROJECTS, A PARTNERSHIP COMPANY OF KAWALJEET SINGH CONTRACTOR
Project
· Ormc2, package no. 36a at Buxar Bihar (road construction department)
construction of minor bridge, culvert, road repairing and maintenance project cost 1.25 cr. Aprox.
· Ormc2, package no. 34a at Ara Bihar (road construction department)
construction of minor bridge, culvert, road repairing and maintenance project cost 1.5 cr. Aprox.


· WIDENING, STRENGTHENING & ROAD FURNITURE WORK AT KASHIPUR UNDER NHAI AND PWD HALDWANI PROJECT COST 20 CR.
· 
WIDENING, STRENGTHENING AND ROAD FURNITURE WORK UNDER MORTH AND PWD PATNA AT BIHAR SARIF 60 KM PROJECT COST 70 CR.
AFON STRUCTURE AND INFRA PVT LTD.

PROJECTS.

· CIVIL AND STRUCTURAL WORK OF ADANI SOLAR POWER PLANT AT MUNDRA GUJRAT PROJECT COST 56 CR. APROX

· CIVIL AND STRUCTURAL WORK OF HAL PLANT AT KORAPUT ODISSA UNDER CPWD PROJECT COST 100 CR APROX.
· CIVIL AND STRUCTURAL WORK OF MRVC ROB WORK AT MUMBAI PROJECT COST APROX 86 CR. 
 ERA INFRA ENGINEERING LIMITED
KEY ROLE: - Posted as Senior Purchase Officer and heading with a team of more than 10 Regular Commercial Staff includes Stores & Purchase in fully computerized environments.
· DDA Multistoried Building Project, Kalkaji, New Delhi, (Apr’2014 – Mar’2016) - Construction of Multistoried Building of DDA, Kalkaji in Delhi of Rs.285 Crores BOQ project of Govt. of Delhi.

· NTPC Project, Navinagar, Bihar, (Sep’2013 - Mar’2014) - Construction of NTPC Power Plant Project at Navinagar, Bihar Project cost of Approx. Rs.250 Crores BOQ project.

· RVNL 3rd Line Project, Bhatapara, (C.G.) (Jun’2010 - Aug’2013) - Construction of RVNL 3rd Line Project from Bhatapara to Urkura, Raipur (C.G.) all work P-Way, OHE, & S&T of Approx. Rs.180 Crores.
· Airport Project, Raipur, (C.G.), (Oct’2008 – May’2010) - Construction of New Terminal Building at AAI Raipur, Approx. Project Cost of Rs.135 Crores of Airport Authority India.
· BHEL (NSPCL) Power Plant Project, (C.G.), (Apr’2006 - Sep’2008)
· Keshav Mahavidhalay Project, Pitampur, (CPWD) New Delhi, (Nov’2004 - Mar’2006)
· LNJP Hospital Project, New Delhi, (CPWD) Construction of New Casualty Block, General and Special Ward, (Feb’2002 - Oct’2004)
· EDUCATION: -
· KUMAON UNIVERSITY NAINITAL, Uttarakhand, India
Bachelor of Art 

 OF HIGHER SECONDARY EDUCATION, Uttar Pradesh, India
Higher Secondary Examination Certificate in Arts
· BOARD OF SECONDARY EDUCATION, Uttar Pradesh, India
High School Certificate Examination
· PERSONAL DETAILS:-

· Address


:
2nd B, 93/301, Vaishali
Sector – 2, Ghaziabad,
State – Uttar Pradesh, India - 201010
 

· Age


:
43 Years

· Marital Status

:
Married

· Nationality 

:
Indian

· Language Known
:
English, Hindi,
· Reference

:
“Available on Request”  
· SALARY:-

· EXPECTED

:
Negotiable 
Declaration: I hereby declare that all things mentioned above are true to best of my Knowledge and belief.

DATE: -
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